National Transport Trust seeks a new Treasurer.
The National Transport Trust is the UK’s only organisation dedicated to the preservation of the nation’s transport heritage in all its forms, on land, on water, in the air.  It was established in 1965 and is a Charitable Incorporated Organisation, registration number 280943. www.nationaltransporttrust.org.uk.
NTT is a member organisation with approximate ly 400 members, comprising both individuals and organisations.  Annual turnover from normal operations is approximately £40k, and reserves are approximately £270k.
Personal circumstances have resulted in our current Treasurer having to stand down after many years in the role; we are therefore seeking a replacement. The outgoing Treasurer will ensure that the new Treasurer has a proper handover.
The accounting role has been set up on the working-from-home model; while the Trust does have an office in Hinchley Wopd, Surrey, attendance is not essential to the performance of the role.
The Trust uses the Quickbooks online accounting system for all its financial recording.   All the Trust’s bank accounts are accessible online and information can be downloaded for ease of recording and to allow regular reconciliations. The treasurer also monitors/reconciles the records held in Quickbooks to the online Membership database – maintained by the membership secretary. The treasurer also sets up all BACS payments and initiates a second-person approval process.
Regular activities:
Weekly
· provide membership secretary with a record of all bank transactions relating to membership
· reflect all transaction in Quickbooks and reconcile bank accounts.  

Quarterly 
· prepare a finance report to Trustees with a forecast to end of the fiscal year and in September a budget for the next year

Yearly 
· prepare formal accounts for verification by independent accountants. 
· prepare and submit a gift-aid claim in respect of membership subscriptions.

For further information please contact info@nationaltransporttrust.org.ok


