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OXFORDSHIRE BADGER GROUP VOLUNTARY TREASURER

The Treasurer is one of Oxfordshire Badger Group’s (OBG) three ex-officio Trustee positions, along with the Chair and Secretary. The Treasurer’s overall role is to maintain an overview of the organisation’s finances and keep proper financial records.  OBG’s Treasurer manages and records the financial transactions and money records  of the Group, including oversight of day-to-day purchases and payments. 
OBG uses a receipts and payments accounting system to manage an overall turnover of about £10K. We do not employ staff or manage a payroll. We are all volunteers.

Job description
The Treasurer is responsible for accounting for income and expenditure by:
· Overseeing OBG’s day to day finances, reconciling bank statements
· Overseeing the placing of orders, ensuring that expenditure has been approved, and making payments
· Agreeing and managing budgets overall, as well as those that are project specific, allocating to the appropriate income and expenditure budget lines
· Leading the Trustees in assuring that OBG’s financial resources are adequate to meet OBG future plans and commitments
· Preparing and presenting financial reports to the Trustees, to the Committee and at the AGM
· Ensuring that appropriate accounting procedures and controls are in place
· Preparing accounts in the format required by funders, and the annual Charity Commission and HMRC reports
· Arranging independent scrutiny of the accounts (if necessary) and implementing any recommendations
· Contributing to OBG fundraising strategy and campaigns

PERSON SPECIFICATION – the skills and experience we are looking for
Essential  criteria
The Treasurer must demonstrate previous evidence of:
· financial experience and/or relevant qualifications
· numeracy and attention to detail
· book keeping skills
· confidence in using spreadsheets
· managing budgets against expenditure
· using online banking
· ensuring that there are robust and effective financial controls in place
· working collaboratively and effectively as a member of a team
· interest in and the desire to protect and conserve Badgers, their setts and habitats in Oxfordshire and elsewhere
· willingness to commit time and effort in carrying out a voluntary role

and ideally demonstrate evidence of prior:
· experience of working with charity finances
· practical experience of fundraising
· volunteering, in any sector
and:
· your willingness ideally to act as a Trustee 
· your understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship 
· how you have safeguarded the good name and values of an organisation 
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