Honorary Treasurer – Role Description
Royal Institute of Painters in Water Colours (RI)  |  Voluntary position
Purpose of the role
The Honorary Treasurer provides leadership on financial matters for the RI, supporting sound financial oversight, appropriate controls and the effective use of the charity’s resources. The Treasurer works with the other registered Trustees, the President and the elected Council. Trustees retain collective responsibility for the charity’s finances and compliance.
Financial oversight and governance
Oversee the RI’s bank accounts, income, expenditure and financial position, identifying matters requiring Trustee or Council attention.
Work with fellow Trustees to maintain appropriate financial controls, authorisation procedures and supporting records for transactions.
Provide clear reports on financial activity to Council during the year and a fuller Treasurer’s report at the Annual General Meeting (AGM).
Act as the principal Trustee contact for Charity Commission matters, subject to the appropriate registration and access arrangements, and help ensure statutory filing obligations are met.
Financial administration
Arrange routine payments, deposits and banking transactions against properly authorised documentation; keep accurate records and supporting evidence.
Keep track of invoices, receipts and transactions, including activity associated with the Annual Exhibition, prizes and other RI expenditure.
Arrange annual RI website levy invoices to members through the Honorary Secretary, and follow up outstanding payments as needed.
Invoice Dry Red Press for royalties arising from sales of the RI greetings-card range, using the quarterly royalty statements provided.
At the end of the financial year, compile and securely provide the accountants with bank statements, invoices and supporting records, together with relevant explanations of the year’s activity.
Accounts and annual reporting
Liaise with the RI’s external accountants in the preparation and examination or audit of the annual accounts, as applicable.
Coordinate approval and submission of the annual accounts and relevant Charity Commission return by the applicable deadline.
Present the financial position and accounts to Council and members at the AGM, and support the appointment of external accountants or examiners in accordance with RI procedures.
Working arrangements and annual cycle
The RI’s financial year ends on 31 December. Its finances are relatively straightforward, with lower transaction volumes for much of the year and a busier period around the Annual Exhibition. Financial administration is ongoing, with additional work at year end and in advance of the AGM. The Charity Commission filing deadline is generally 31 October for a 31 December year end.
The Treasurer works alongside two existing registered Trustees, with support from the President and Council. The RI uses external accountants to prepare its annual accounts and provide professional advice. The role is voluntary; the time commitment will vary according to the annual cycle and the volume of transactions.
Appointment
The Honorary Treasurer is an RI Officer and is expected to serve as a registered charity Trustee, subject to the RI’s governing document and the appropriate appointment and registration procedures. The precise appointment route will be confirmed before an offer is finalised.
Relevant experience
Applicants should bring demonstrable financial management and recordkeeping ability and confidence in overseeing financial controls and reporting. Experience of charity finance, governance or trusteeship is particularly welcome. A professional accountancy qualification is not essential.
Initial enquiries and applications should be made through Reach Volunteering.




